Her meneutic Units

Creae anew HU

Open Atlas  File  New Hermeneutic Unit  Label theHU

Merging HU’s

Open the file that will contain the end product (must be one of the two files being
merger) Extras Mergewith HU  Select the file that will be imported (called
the “source” file by Atlas) Click “Next”  Select “Same PDs and Codes” under
Stock Strategies heading  Select “Unify” for all objects  Click “Next”

Primary Documents

Import New Primary Documentsinto a
hermeneutic unit

Documents  Assign  Pick the documents to be used (they must be in text format)

Disconnect a Primary Document

Select the Primary Document to be disconnected so it is open in the HU editor then
Documents  Disconnect

View, Use, or Analyse only Some Primary
documents (i.e. only work on one family)

Thisisonly possible with previously defined families (see below).
Documents  Filter  Family  Pick the family from the provided pick lig. Any
output or analyss will only encompass those selected.

Create Families

Documents  Edit Families Open Family Browser  Select the Create New
Family Icon ( see left)  Enter the Family Name  Select the Primary Documents
(i.e. participants) that are to be part of the family by highlighting the document then
clicking the icon with the left pointing arrow

Change the location of Primary Documents

Documents Miscellaneous
Editor to find the PD’s

Change Path  enter the new path fortheHU

Import a Primary Document Family into a
Network

Documents  Edit Families
imported into a network

Open Family Browser
Open Network

Highlight the family to be

Quotations

Select a Section of Text to be Quoted

Highlight the text as one would in any word processor.

Go to an already coded quotaion

Click on the icon next to the code listfor alist of codes (see |eft)
the quotation from the list

Double click on

Search for a phrase or word

Documents  Search Enter the search word or phrase




Codes

Creating New Codes

Highlight the text tha you want to code  right click on the mouse
Open Coding Enter the name of code. Following this

1. select the code list icon (see left) at the top of the screen

2. highlight thenew code

3. write adescription of what thiscode entails in the yellow space below the code

list
4.  close code list window
5. savethe changes.

Coding

Coding By A lready Defined List Highlight the text that you want to code  right click on the mouse  Coding
Code By List Pick the code that applies
Coding in By Word form the text Highlight theword  Right click onthe mouse Coding Codein Vivo

Rename or Delete a Code

Select the code list icon (see left) at the top of the screen
code Right click the mouse  Rename/Delete

Select the appropriate

View or Use only Some select codes (i.e.
only work on one family)

Codes  Filter
code(s) etc.)

Select the sorting qualities that apply (e.g. by family, co-authors’

Create Families

Codes Edit Families Open Family Browser  Select the Create New Family
Icon (seeleft)  Enter the Family Name  Select the Codes tha are to be part of
the family by highlighting the code then clicking the icon withthe left pointing arrow
(see left)

Output of Quotationsfor a Specific Code

Select the code for the output by highlighting it on the Code List then Codes
Output  Quotations for Selected Code  Select Yes to include comments
Editor/Printer.

select

Modify a Coded quotation

Click on the bracket in the right hand margarine so the coded quotation is
highlighted, click on the check mark icon (see left) on the left hand side, hold the
shift key and click whereyou would like coded quotation to stop.

Decode a selection

Click on the bracket in the right hand margarine so the coded quotation is highlighted
then right click and select Delete.

Converging a code from across primary
documents into a single new primary
document

. Select the documents to be used by filtering them under the primary documents
menu option.
. Select the code for the output by highlighting it on the Code List then Codes

Output  Quotations for Selected Code  Select Yes to include comments
select Editor.
. In the output file select File  Save As  Enter the file name and save thefile

with the rest of the primary documents for the hermeneutic unit in question.
Close the output file.

. Documents  Assign  Pick the documents just saved (Atlas.ti output is
automatically in text format).




M emos

Createa freestanding Memo

wan

Click on the memo icon on the |eft side of the editor (see left)  Name the memo
Open the memo list by pressing the memo list icon (see left)  Write a description
of what this memo entailsin the yellow space below the memo list ~ Close memo
list window  Save the changes.

Create aMemo linked to a Coded
Quotation
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Code the quotation asnormal  Click on the memo icon (see left)  Name the
memo  Open the memo list by pressing the memo list icon (see left) Writea
description of what this memo entails in the yellow space below the memo list
Close memo list window  Save the changes.

Create aM emo linked to acode in
general

=0

Click on the memo button left side of the screen (see left)  name the memo

Click the memo list icon(see left)  write a description of what this memo entailsin
the yellow space below the code list  selectthe new memo  right click  Link
Memo To Codes  select the code from the pick list.

Rename or Deletea Memo

Select the memo list icon at the top of the screen  Select the appropriae memo
Right clickthe mouse  Rename/Delete

Create Families

O

<

Memos  Edit Families Open Family Browser  Select the Create New Family
Icon (seeleft)  Enter the Family Name  Select the Memos that are to be part of
the family by highlighting the code then clicking the icon withthe left pointing arrow
(see left)

Hypertext

Create alink between 2 quotations
using a predefined relationship

N

Select the initial quotation to be the “start anchor”  Click on the Start Anchor icon
at the left of the editor (see left)  Select the second quotation  Click on the
Target Anchor Icon (see left)  Choose the type of relationship  Select Hyper
text.

Create a chain of links of 2 or more
quotations usng a predefined
relationship. Or Create a gar of
links related to 1 quotation using a
predefined relationship

Select the initial quotation to be the “start anchor”  Click on the Start Anchor icon
at the left of the editor (see left)  Select the next quotation  Click on the Target
Anchor Icon (see left)  Choose the type of relationship  Select Chain or Star
Repeat at sep 3 until chainis completed  Press Fini

Creating a U ser Defined Relationship

The process is the same as above except when choosing the type of relation slect
User Defined Relationship  Enter aunique identifier for the new relation (thisis
for internal purposes only and does not appear at the user interface)  Enter the
"Link Label". Thisisthe name displayed as describing the natur e of the relationship
(e.g. “Contradicts’).  Enter an altemative “symbol”  Specify the item to be
displayed in the menu of existing relations (e.g., "contra")  click Yes for
connection line width" choose transitive, symmetric, or asymmetric  Select the
type of link.  Follow the steps above




